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Republic of the Philippines
PROVI}{CE OF SURIGAO DEL SUR

TANDAG CITY

Office of the Governor BAGONC PIL'P'XAS

SUBJECT: REQTIESTING

O NUG SAIYGG{JNI VEHICLE

PERTINENT DOCIIMENTARY AND PROCEDURAL
FOR THE ISSUAITCE OF AUTHORITY TO PURCHASE A
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For fhe Governor:
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O TANI)AG CITY. SURIGAO DEL SUR .
Respectfully indorsed to Honorable Members of the Sangguniang

Panlal,awlgan, thnr: Hon. Ruel D. Momo, Actlng Provincial Vice Goveraor and
Presiding Offlcer, this Province, the herein basic communication from
John Vincent C. Pimentel, Provincial Administrator, for your appropriate action.

MAlruEL O. ALI\UEDA, SR.
Acting Prouincial Gouernor
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Requeots from cornporpnt dtlq munlcipelltin and bsl8n!ryt b
purchase any mdor vehicles, utilldng local unerrcumbered fundE, shall seek pdor
approrol dthe concerned IXLG Ro8lonal txr€ctor.

4.O DOCT'MEITTTAMTAND PROCETX,RAL REQIJIREMENIS IN lHE ISSIIA,I{CEOF A'ffiORTTYTO
PLNCIUSE Tf,}TOR\GHrc[ES

4.t Prlor to the issuance of authority to purchase motor rrehlcles, the folb,rvlng
documents, in original and/or ceftifled true copy, shall be submitted to the
concemed DILG Munbipa/Clty/Prwinc{sl Fbkl ffice:

+.f . f t#$f, etnUr ffit rett€r /Bguest staUng th€ number and speciflc
tlfe d yfiacle to be p{rrchased, includlng speciftcatiors (1.e., engne
dlsplacement fuel uie as to gasolln+ or dlese}fied, and numbar of
cyllrdoB), the purpce and deplryrnent fur wtrhh sr.rch whicle(s) wlll be
usod, and ffiffi! emall ad<lrees wherethe approved Deponrnent Arthority
may be s€nt, upon approual;

' 4.L2 ffi effr*0tfrB d ftdy ttre l-ml Acountant or the Heacl of
$e ffiiltng t dt, or ln hls absenoe, the Lml Trereurer or Budget
Offlcec

4. 13 qffi* hraonf d ar .ffin mgrnl srrch purctrase ( 1.e., fi rst two
and hst p66Es d the sail Ofdlnance and the page lndbaUng the
appropriated amount per vehlcle, to be purchased), or

Other logal doq,tmoflt b support tralffir of funds, a curTent Sargiun{an
Resorrrdon on the find tilrrlfun b nrery in tte c6€ of tnH fun& sucfi ac
uruponded DRRM fund bchnco ln prcvbuc yo(s), funlr tnttrened/dorgted
to the mqudinglsU fiorn higher{ewl LG[E, Soyernmfftcorpordions, €b.

4.2 For rnotor rchicb acqubitiors requiring authority ftom the DILG, all Regional
Offioes shall review and ensure the completeness of the suHnitbd documents
based on the checklist d the afoGmentbn€d documentary requirements, and
inform the rsqustlngtGU of any lacking documeflt(s) within three (3) days upon
reoeipt of the said request prior to submbsbn to the OILG Central ffiGE, through
.the Bureau of tocal Gorcrnrngnt SupervislonRecognftion and Awards Diraiion
(BLGSRAD). The Regbnal Office shall advise the r€guestingtGU if the request
fals wfthin that LGU authorlty to appro,e and need nd be submltted to the Central
Ofll.ice, br approprlae actlon;

4.3 ln instances when tfie requesfing{Gu dircctv submits their Reguests for Authority
to Rrrchase iibtor Vehlcles dlrectly to the Central ffice, the BLG$RAD shall
revbw the sarne ard make the appropriate action; and
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